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1. O0uue NoOJIONKEHHH

1.1. TTonoxkenne «O mopsAake GOPMUPOBAHUS, BEJACHHS U XpaHEHUs JIMYHBIX JICI
obyuaromuxcs» (nanee - Ilomoxenwme) (nanee - Kommemk) sBIACTCA JIOKATBHBIM
HOPMATHBHBEIM AKTOM M YCTaHAB/IMBAeT eANHbIE TpeOoBaHUs K POPMHUPOBAHUIO, BEIECHHIO
1 XpaHEHHUIO JIMUHBIX Je/1 oOyuatrommxes B Komnemxke.

1.2. Hactosmnee ITonoxenue pa3paboTaHo B COOTBETCTBHHU ¢ PejiepalbHBIM

jakonoM oT 27.07.2006 r. Ne 152-®3 «O mnepcoHaibHBIX TaHHBIX», DenepanbHbBIM
zakoHOM oT 27.07.2006r. N 149-03 «O6 vHpopmanuu, HHGOPMALTHOHHBIX TEXHOTOTHAX
¥ 3ammrte HHMOpMalKMKy, noctaHosieHueM [IpaButenscrea P® or 17.11.2007 N 781
«O06 yrBepkaennu ITonoxenns o6 obecrnieyennn O€30MACHOCTH NEPCOHANBHBIX JTaHHBIX
1pu MX 06paboTke B MHOOPMALIMOHHBIX CHCTEMAX Mepeaauy JaHHBIX», MOCTAHOB/ICHHEM
IlpaButenscrBa PO ot 15.09.2008 N 687 «O6 yreepknenuu [lonoxerns 00
0cOOEHHOCTAX 06pabOTKH MEPCOHATBHBIX JaHHBIX, OCYLIECTBIAEMOM Oe3 HCMO/Ib30BaHUs
cpescTB apTroMaTnsaimmy, ®3- Ne273 «O6 obpazoanuu B Poccuiickoi deneparmu» OT
29.12.2012 r., ®3 «O BHecennu usMeHeHnit B dejiepanbHblil 3akoH «O0 apXHBHOM Jeme
B Poccuiickoit @eaeparmny» ot 02.03.2016 Ne 43-®3, [Nopsakom nprema Ha 00ydeHne no
06pazoBaTe/lbHBIM — [POrpaMMaM  cpejHero  mpodeccruoHasbHOro  00pa3oBaHuA,
yTBepKIEHHBIM TpHKazom MunoOpuayku PO Ne 36 or 23.01.2014 r., mpuKasom
MunoGpraykn P® Ne 1456 or 11.12.2015 r. «O BHecenuu usmenenuii B llopsanok
pueMa Ha o0y4eHue 1o 00pazoBaTelIbHBIM nporpaMMam CpeaHero
MpoecCHOHATLHOr0  00pa3oBaHHA», IlepedremM CHELUATBHOCTEH | HarpasJeHUi
MOArOTOBKH,  TPH IpHeMe Ha 00yYeHHe MO KOTOPEIM 00s3aTeNieH NpeBapuTe/IbHbIH
MEIMLIMHCKHI 0CcMOTp, yTBepXKacHHBI [loctaHoBnenneM IlpasutensctBa PP ot 14
asrycra 2013 r. Ne 697, Ipasmnamu npuema B FAIIOY CKOKYuC.

1.3. CaezmeHusi, cofepKampecs B MaTepuanax JIMYHOTO JCNa CTYACHTOB, OTHOCATCA K
IIEPCOHATBHBIM JaHHBIM U ABJIAIOTCSA KOHQMIEHIHMATBHOH HHOpMaLUeii 1 MOTYT OBITH
HCIIOJIL30BAHEI TOIBKO B 00pa30BaTe/IbHBIX IEIAX.

1.4. JIoKyMEHTBI M3 TMYHOTO JIeJa CTY/ICHTOB MM MX KOMMH MOTYT ObITh BBIJAHbI 110
TpeGOBAHMIO YIIOJTHOMOYEHHBIX OpraHoB, B TOM 4YHC/IE: OpPraHOB IPOKYpaTyphl,
JO3HAHMS, CJICACTBHS M Cy/a, aJBOKATYpbl, MHIPAllMOHHON CayxObl H ApYIHX.
TpeboBaHus TOKHBI OBITH OQOPMIIEHDI B yCTaHOBICHHOM TTOPAIKE.

1.5. Jluna, BUHOBHBIE B HAPYMIEHMM HOPM, PETYJIHMPYIOIIMX INOIydeHHe, 00paboTKy H
3ALMATY MEPCOHANBHBIX JaHHBIX CTYIEHTOB, HECYT MMCUMIUTMHApHYIO, MAaTCPHATbHYIO,
IpaXK1aHCKO-TIPABOBY0, aJMUHHCTPATHBHYIO M YI'OJIOBHYIO OTBETCTBEHHOCTH B MOPS/KE,
YCTaHOBJIEHHOM (pe/lepabHBIMM 3aKOHAMM.

1.6. OTBETCTBEHHOCTh 3a cOOJMIOJIEHHE YCTaHOBICHHBIX Hacrosmum IlonoxeHuem
TpefoBaHMit BO3/IaraeTcs Ha y4eOHYI0 JacTh (CeKpeTaps yueOHOM yacTh).



2. CocraB JOKYMEHTOB JIHYHOI0 [€/1a CTYAeHTAa

2.1.  JIuuHoe HeN0 - COBOKYIHOCTh JOKYMEHTOB, COJAEPIKAIIMX CBEACHUS O CTYJCHTaX
Komiemka. Kakjoe jaM4HOe Iemo 3a4MCAeHHOro CTyaeHTa GopMHpYeTcs B OTACTBHOM
nanke. Ha o0n0kke nemaroTcss oTMETKHM: HOMep jAena, (paMHIMs, WMs, OTYECTBO, AaTa
pO’KNIeHHs, 00pa3oBaHWe, CHOPTHBHBIA paspsil, CHEHHMATbHOCTh, CpeIHMi Oanui;
perucrtpaius B AnbaBUTHON KHHUTE: TOJ1 TpueMa, OyKBa haMuIIiM, MOPATKOBBIH HOMED.
2.2. Ha Ka:XKJI0ro moctymnarplIiero B Kojuiek B [ [pyeMHON KOMUCCHH 3aBOJIUTCH
nuyHoe Jeno aburypuenrta. Ha ofmokke anyHOro Jena JenarTes OTMETKHA: HOMEP [1ena,
dbammius, UM, OTYECTBO, 00pa3oBaHUE, CIIOPTUBHBINA Paspsl, CHENMATLHOCTE, CPEIHUMI
Oajur; perucrpanns B AndaBUTHOM KHUTe: roj npuema, 6ykBa GamMuIvu, MOPSIKOBEIN
HOMED.

AOHTYPHEHTY BBIIAETCA PACHHCKa O MPUEME JOKYMEHTOB C yKa3aHHEM IIOJHOIO

IIEpEUYHA BCEX CAAHHBIX UM JOKYMEHTOB.

2.3. OTBEeTCTBEHHOCTH 3a (OPMHPOBAaHHME W BeJEHME JIMYHBIX Jel aOuTYpHUEHTOB
Bo3Jaraercs Ha cekperapa [IpuemHoit komuccuu no ¢popmam oOyuenus. OTBETCTBCHHBIN
cekpetapp [lpuemMHON KOMHCCHM  OCYHIECTBJIACT KOHTPOJAB 3a IIPaBHIABHOCTHIO
(opMHPOBAHHS U [OJHOTOH COEP/KAHUS IMUHBIX €.
2.4. JlnuHele Oena 3a4YMCICHHBIX Ha O4HYK QopMy o00y4eHuUs aOMTYpPHEHTOB
[IpueMHas KOMHCCHS MEpeiaeT Mo akTy B yueOHyI0 4acTh He To3aHee, yeM 3a 10 aHeit 1o
Hayasia y4eOHOro roja juis MX jajbHEHInero BejaeHus. JInuubie Jienia 3a4MCICHHBIX HA
3a0uHyi0  opMmy oOyueHus QOPMHPYIOTCA B 3209HOM OTICICHHH M XPaHATCH
HEIOCPEICTBEHHO TaM. Bce HOBBIE JIMUHBIEC Jea PEerucTpUpyIOTCs yueOHOW YacThio B
AN(paBUTHBIX KHUI'AX PETUCTPALIAK JIHYHBIX JIET 00y4atoIIuXCs.
2.5. B cocrtaB JIMYHOTO JIeNa CTYACHTA BXOIAT CICAYIOIINE TOKYMEHTBI:

Onyck JIMYHOTO Jefa CTYICHTa:

* 3asMBJICHUE O [IPUEME JOKYMEHTOB JI1s1 TOCTYTUICHHUS B KOJIJICIK;

* arrecTar/ JMIUIOM C HNPHIOKEHHAMH (MOUITMHHUK 1 KOTIHSA );

* dororpaduu (6 wr, 3x4 cM..);

« Komnwms nacnopra (¢TpaHUIB! ¢ POTO M ¢ YKa3aHHEM POIHCKH);

* 3asgBJIeHHE Ha 00pabOTKY IepCOHAIBHBIX JaHHEIX;

e gorosop 06 oOpazoBaHMU Ha 0Oy4YeHHUE 110 00pa30BaTE/IbHBIM IIPOrpaMMaM
cpeHero nmpoheccnoHanIpHOro 00pazoBanus,

o MeIULMHCKAs CIpaBKa (jJIs CleHUanTbHOCTeH, yCTaHOBICHHBIX | lepeunem).

Onuch TMYHOTO JIeJa CTYIEHTa, UMEIOLIEro CTaTyC CUPOTa MepeaeTcs B yJeOHyto
YacTh:

¢  3afABJICHHEC O MIpHEME TOKYMEHTOB UIA TTOCTYILICHUS B KOJITICIAK,



* aTTecTar/ AUILIOM C MPWIOKCHUAMH (MOTHHHUK U KOITHS );

* ¢otorpaduu (6 mr.);

*  KOMWMS MacropTa (CTpaHMLBI ¢ POTO U ¢ YKa3aHUEM IIPOIIUCKH);

* 3asBiieHUe Ha 00pabOTKY MEePCOHANBHBIX JaHHBIX;

* poroBop 06 obpazoBaruu Ha 06yueHHEe MO 00pa30BaTEILHBIM IIPOrPaMMaM
cpeaHero npogeccuoHaIbHOro 00pa3oBaHus;

*  KOIIMS CBUJIETEILCTBA O CMEPTH POAUTENEH (€CIH POJUTENH YMEPIIN);

*  KOIHs IEHCHOHHOT'O YJI0CTOBEPEHUs (110 10Tepe KOPMHUIbLIA);

*  peLIeHHE CY/a O JUIICHUN POAUTEILCKUX MPaB;

* T0CTaHOBJIEHUE 00 YCTaHOBIECHUH ONeKyHCTBA (OT€] ONEKH U IONEYUTENBCTBA
10 MECTY JKUTEILCTBA);

* JIOKYMEHTBI, MOATBEPIKAAIOIINE HATMYUE KHUIIbsS, THOO MOCTaHOBKY Ha
pEruCTpaIiMOHHBIH YUET Ha TIOMYYCHUE KUIbS;

* CHpaBKY M3 JGTCKOro JoMa (mopTdoauo, BocnuTanHikam JleTckoro Joma),

*  MEIUIIMHCKAs CTIpaBKa (/s CIENUaIbHOCTEM, NPeAnoiaraiouX MpoxXoxKIcHue
TPaKTUK B y4eOHBIX M AOIIKOIbHBIX YYPEKACHHAX).

2.6. llpu mepeBoje cTyAeHTa BHYTPH KOJUIe[kKa ¢ OJIHOH OCHOBHOM 00pa3oBaTelnbHON
nporpammbl  (hopMbl  00yueHus) Ha JApPYIyw, CMeHe (aMuiIuM, TiepeBone Ha
VHIUBUAYaJIbHBIA rpadyuK 00yuyeHus U/WiK APYTUX U3MEHEHUAX CTYAEHTY B JIMYHOE JEI0
BHOCATCS COOTBETCTBYIOLIME TOKYMEHTBI, IO TBEPKIAOIIUEC U3MEHEHHMA.

2.7. Tlpy BOCCTAHOBIEHMH CTYJIEHTA, OTYMCIEHHOTO W3 KOJUIEKa, [POINO/DKAEeTCs
BeJIEHNE JUYHOTO Jena, chOpMHPOBAHHOIO paHee. B JIMUHOE €10 CTYIEHTa BHOCHTCH
3asBJICHUE Ha BOCCTAHOBJIEHHME C PE30JIOLUEN JUPEKTOpa KOUIeHkKa, KoM NpHKa3a o
BoccTaHoBIeHUH. CTYICHTY BbIIaeTCs 3aUeTHasA KHIKKA, MMEIOIIascs B THUHOM Jlele.

2.8. Ilpu OTYHCIEHMH CTYIEHTA U3 KOJUIEKA B IMYHOE JI€JI0 BHOCATCS:

- BBIMMCKA W3 TIPHKa3a 00 OTYHUCIEHNH,

- CTYy/ICHYECKHIT OMIET M 3aUeTHas KHMKKA,

- Komus A0KyMeHTa 00 00pa3oBaHHH, MOJTYUYEHHOrO B KOJUIEIXKE, U IPUIOKEHHE K
HeMy (TIpY OTYMCIIEHUH B CBSI3U ¢ OKOHYaHUEM 00ydeHNs);

- KOmUA JOKyMeHTa 00 00pa3oBaHUM, NPEIOCTABICHHONO CTYIEHTaMH Ha MOMEHT
3a4MCIICHHUA B KOJUIEDK (B ClIydae €C/I B JIe/le XPaHW/ICA MOMIMHHUK);

- 0¢opMIICHHbIH 00X0HOM JTHCT.



3. XpaHeHHe JHYHBIX A€l

3.1. B nepuon noctyIuieHus U 06yueHUs CTYJCHTOB B KOJUIEIKE €ro TMIHOE AeTI0
XpaHuTcd B yueOHO# yactu. JIocTyn K JIMUHBIM JIeJIaM UMEET TOJIBKO ceKpeTaph yueOHOi
YaCTH, OTBEYAIOIIMA 3a BeJeHWE U XPaHCHHUE JIMYHBIX el CTYICHTOB €ro
HENOCPEICTBEHHBIE PYKOBOAUTEIH.

IIpaBo mocryna K JAOKyMEHTaM JIMYHOTO JIefla CTY/IEHTOB TaKKe€ UMEHOT UPEKTOp, €ro
3aMECTHTENH, KJacCHble pyKoBojautenu. VHBIM nTHIAM MpaBo JOCTyNMa MOXKET ObITh
NPEI0CTARJIEHO HAa OCHOBAHUM CIIY)KE€OHOM 3aMCKH ¢ pe30/toleit TUpeKTopa KoJuleIKa.
3.2. H3eATHE JOKYMEHTOB U3 JIMYHOTO Jeida BO3MOKHO JIHIIb C pa3peuieHus
3aMeCTUTeNs JUpPEKTOpa 10 YyuebHo-meTomuueckoil pabote. Jlomyckaercss u3bATHE
TOJBKO KOIHH UMEHOLIUXCS JOKYMEHTOB.

3.3. B cnydae yTpaThl/IOpYM JMYHOTO Jefla MO KAKUM-THOO MpUYMHAM, CeKpeTapéM
yueOHOH 4acTH, OTBETCTBEHHBIM 3a paboTy ¢ JMYHBIMM [J€JIaMH, COCTaBIAETCA akT 00
yTepe/mopye TUYHOro Aejia ¥ GopMUpYeTcs HOBOE JIMYHOE JEI10.

3.4. JlnuHele J1ena CTYACHTOB, OTYHUCIICHHBIX U3 KOJUIEKA, [IepelaloTesl Ha XpaHeHHe B
apxuB koytemka. [lepenada nuYHBIX Jen B apXuB KOJUIEKa OCYLIECTBISACTCS I10 aKTy
00IMM CIIMCKOM 1O CHeLHalbHOCTH. JIOKYMEHTBI XpaHATcs B TedeHue 50 jer co aHA
CO3MaHMA ¢ TMPOBECACHMEM OKCIIEPTH3bl LEHHOCTH JIOKYMEHTOB II0CIIE MCTEYEHUS
YKa3aHHOTO CPOKa XpaHEHHS.
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