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1. O6mme moJ10KeHHHA

1.1. Hactosiumm ITonoxeHueM ornpezensercs NopsaaoK 06paboTKHHU 3alUThI
nepcoHanbHbIX AaHHbX paboTHHKOBIAIIOY CK®KVYuC (nanee - Komnemx).
1.2. YmopspmodyeHue oOpallleHUss C IIEpCOHATBHBIMH JaHHBIMH HMEeT LEJNbI0
obecreunTh COBMIOJEHHE TPaB M 3aKOHHBIXMHTEPECOB PabOTHMKOB B CBS3U C
HeoOXOIMMOCTBIO monydeHHs (cOopa), o00paboTkW, XpaHeHHs, Iepeaiu
CBeJIEHHM, COCTABIISIONINX X MEPCOHANBHbIE JaHHBIE.
1.3 Hacrosiee Ionoxenue pa3paboTaHO B COOTBETCTBUU C HOPMaMH CT.24
Koncrurynuu Poccuiickoi ®enepauyu, OenepaibHbM 3akoHoM ot 27.07.2006 "O
nepcoHanbHbIX JAaHHBIX" Pemakmus ot 31.12.2017,I'paIaHCKuM KOIEKCOM
Poccuiickoit ®enepanuu, TpynossiM kogekcoMm Poccuiickoit ®enepanuu (aanee —
TK P®),®enepansieiM  3akoHoM PO «O6 obpasoBanmu B Poccuiickon
Depepatuu» ot 29.12.2012 Ne 273-®3, 3akonom Pb «O6 oOpasoBanuu B
Pecny6nuke bamkoprocran» ot 1.07. 2013 Ne 696-3u MHBIMH HOpPMaTHBHBIMH
aKTaMH, JIEMCTBYIOIIMMH Ha TeppuTopuu Poccuiickoi Penepanuu.
1.4. TlonoxeHue ONmpeenseT IMOPAIOK cOopa, XpaHeHHs, KOMOHMHHPOBaHWS,
nepenayy U 060ro Apyroro KCIOJIb30BaHUS IEPCOHATBHBIX JAHHBIX pabOTHHKOB
T'ATIOY CK®KVYuC (manee — komnemk, paboromarenb) B COOTBETCTBHH C
3aKOHOAATENbCTBOM PD.
1.5. JlelicTBME HACTOSIIErO I[IOJIOXEHHS paclIpocTpaHseTcs Ha pabOTHHKOB
KOJUIeKa, a TakXe Ha pabOTHHMKOB MMEIOIIMX MpaBo AOCTyIa K IePCOHATBHBIM
JTaHHBIM.

2. OcHoBHble noHATHA. COCTaB NEPCOHAIBHBIX JaHHBIX PaG0THHKOB

2.1. B nacrosmem [lonoxeHrH KCIIONB3YIOTCS CIENYIOMIHE OCHOBHBIE ITOHATHS:
a) MepcoHalbHbIe JaHHbIe - HH(popManus, HeoOxoauMas paboToJaTeN o B CBA3H C
TPYIOBBIMH OTHOLICHHAMH M Kacalollasics KOHKPETHOro pabOTHHKa, a TaKke
cBemeHHs O (aKkTax, COOBITHAX H OOCTOSATENBCTBAX JKHM3HH DPabOTHHKA,
M03BOJIAIOIIME UIEHTH(UIIMPOBATE €r0 INYHOCTE;

0) 00paboTKa MepCOHANBHBIX AAaHHEIX pabOTHHMKA - TH000e IeicTBHe (omeparus)
WIH COBOKYNHOCTH NEHCTBHH (omepaiuii), COBEpIIaeMbIX C HCIOJIb30BaHHUEM
CpPeICTB aBTOMATW3allMl MWIA 0e3 HCIONb30BaHHMS TaKMX CpeICTB C
IepCOHANBHBIMUA  JNaHHBIMM, BKIO4Yas cOop, 3amuch, CHUCTEMAaTH3alHIo,
HaKOIUIEeHHe, XpaHeHHe, yToyHeHHe (O0OHOBIeHHWE, HW3MEHEHHe), HW3BIICYEHHUE,
KCTONb30BaHWe, IiepeAady (pacnpocTpaHeHHe, MpeNoCTaBlIeHHe, TOCTYII),
obe3nuuuBaHue, OIOKHpPOBaHHE, YAAJIEHHE, YHHYTOXXEHHE IEPCOHAIBHBIX
NaHHBIX;

B) paclpOCTpaHEHHe IepCOHAIBHBIX NaHHBIX - JEHCTBHS, HAmpaBleHHblE Ha
PacKpBITHE NEPCOHANBHBIX JAHHBIX paOOTHHUKOB HEONpeIeIeHHOMY KPYTYy JIHII;

I) NpeJOCTaBICHHE MEePCOHANBHBIX NaHHBIX - NEHCTBHS, HaNpaBleHHBEIE Ha
PacKphITHE IEPCOHANBHBIX JAHHBIX DPAOOTHHUKOB OIpe/eIeHHOMY JHIy HWITH
OIpeJIelIeHHOMY KPYTY JIHIL;



A) wuHOOpMAalMOHHAs CHCTeMa MIEPCOHANIBHEIX ~ JaHHBIX - COBOKYIIHOCTH
Conepxaluxcs B 0asax JaHHBIX MEPCOHATBHBIX JAHHBIX H obecrieunBaONMX MX
06paGoTKy HH)OPMAITHOHHEIX TEXHONOTHi 1 TEXHHYECKHX CPEJICTB;

€) YHHYTOXEHHE MEpPCOHATBHBIX NAHHBIX - ACHCTBHS, B pe3ylbTaTe KOTOPBIX
CTAHOBHTCS HEBOSMOXHBIM BOCCTAHOBHTEH COJIEp)KaHHe NePCOHABHBIX JaHHBIX B
MH()OPMaIHOHHOH cHCTeMe TICPCOHAIIEHBIX NaHHBIX DPaGOTHHKOB M (WH) B
PE3YJIbTaTe KOTOPBIX YHHYTONKAIOTCH MaTepHalbHBIE HOCHTEIH IIEPCOHATBHEIX
J@aHHBIX pabOTHHKOB;

) HHOOPMALIUS - CBeIeHHUS (COOOIIEH S, NaHHBIE) HE3aBHCHMO OT GbopMBI ux
IIPEICTABIIEHHUS;

3) IOKyMEHTHpPOBaHHAs MHQOpMaIMs - 3abUKCHpOBaHHAs Ha MaTepHaTbHOM
HOCHTENIC  IyTeM  JOKYMEHTHpOBaHHS  HHpOpMAIHs ¢ PEKBU3HUTAMH,
TIO3BOJIAIOIIMME ~ OTIPE/ICNINTL TaKyld WHQOPMALMIO MIH ee MaTepHabHEIA
HOCHTEJIB;

M) aHKeTa — JOKYMeHT, CONepXKALUMH IepeveHb BOIPOCOB O IEPCOHATBHBIX
TaHHBIX pabOTHHKA.

2.2. INepcoHansHBle aHHbBIE PabOTHHKOB, HCIONB3YIOTCA B KOMIEMKE B LEJAX
BBITNIOJIHEHHUS TPeOOBaHMiA:

a) TPYJIOBOTO 3aKOHOZATEIHCTBA [Ip¥ [IpHEME Ha paboTy H 3aKITIOYEHHH TPYIO0BOTO
JIOTOBOPA, B MpOLECCe TPYAOBBIX OTHOLIEHMH, MPH NPENOCTABIEHHH T'apaHTHH W
KOMII€HCAIIHH;

0) 3aKoHOHaTENBCTBA O BOMHCKOMH 00S3aHHOCTH M  BOEHHOM cinyx6e mpu
IIOCTaHOBKE pabOTHHKOB Ha BOHHCKHIA YY€T M OpOHHMPOBaHMH TIpaxiaH,
NpeObIBAIOINKX B 3amace;

B) 3aKOHOJATENCTBA B CBSI3H C HCUMCICHHEM W yNIaToW Hajora Ha JOXOIbI
¢usmueckux UL, a TaKe CTPaxXOBBIX B3HOCOB Ha JOOPOBOJILHOE H 0653aTe/IbHOE
ME/IHIHHCKOE, IEHCHOHHOE M COLIHATIBHOE CTPAXOBAHMS,

) TEHCHOHHOTO 3aKOHOJATENbCTBA IpH  (OPMHPOBAHHH U TIPeJCTABICHHH
NEPCOHH(PUUMPOBAHHBIX JAHHBIX O KAXKIOM NoTy9aTene JOXOAOB, YYUTHIBAEMBIX
[IPH  HAYUCIIEHHWHM CTPaxOBBIX B3HOCOB Ha A06pOBONBHOE M 06Gs3aTENIBHOE
TICHCHOHHOE CTpaXoBaHHe U obecreyeHue;

M) 3AMONHEHHs [IEPBUYHON CTATHCTHYECKOI NOKYMEHTAalldd B COOTBETCTBHH C
IlocranoBnennem Iockomcrara Poccun ot 05.01.2004 roma Ne 1 «06
YTBEPKICHUM yHHOULIHPOBAHHEIX (opM [I€PBUYHOM yYETHON NOKYMEHTAaLMH 110
YYE€Ty TPY/a U €ro OILIATEI»;

2.3. Csegmerus o TIEPCOHANIBHBIX [AHHBIX DPAGOTHHKOB OTHOCSTCS K YHCITy
KOHQHIEHIIHATBHBIX. Paboruuku KOIIeIKa,  TONy4YMBIIHE JOCTYNl K
[ICPCOHANIBHBIM JJaHHEIM, O6S3aHbI MX He PacCKpeIBaTh TPETbHM JIMIIAM U He
PaClpOCTpaHATh NepPCOHANBHEIE JaHHBIE 6e3 COrTacus paboTHHKa.

2.4. Uadopmanms, TIpEACTaBseMas pabOTHUKOM IIPH MOCTYILICHHH Ha pabory B
KOJIIEIDK, JODKHA WMETh AOKYMCHTHpOBaHHYI0 (opmy. Ilpu 3akmouenuu
TPYAOBOTO MOroBopa JHIO, MOCTYHamINee Ha paboTy, NOIKHO mpexcTaBUTH
CIENyIOIKe NOKYMEHTEI, COZIepIKalIIHe [I€PCOHATBHBIE JAHHEIE:

a)1acIiopT W1 WHOM AOKYMEHT, yI0CTOBEPSIOLIHi INYHOCTD;



6) TPyIOBYIO KHMXKKY, 32 HCKIIOYEHHEM CIly4aeB, KOT/a JOTOBOD 3aKIH0UaeTcs
BIIE€pBbIE, UK PabOTHUK NOCTyIaeT Ha paboTy Ha YCJIIOBHSX COBMECTHTENIHCTBA,
UM Tpy[OBasi KHHXKa y pabOTHHKA OTCYTCTBYET B CBSI3H C €€ YTPAaTOH WM IO
OPYTUM NIPHYHHAM;

B)CTPaxOBOE CBHJIETENBCTBO TI'OCYJaPCTBEHHOrO TEHCHOHHOTO CTPaXOBAHHSA
(CHUIJIC);

T)AOKYMEHTBI BOMHCKOTO y4eTa - JUIsl JIHLI, OJIEXKAIHX BOUHCKOMY YdeTy;
H)IOKYMEHT 00 o0pa3oBaHHHM, O KBATM(HMKAIMH HIH HAIHYHH CIEHATBHBIX
3HAHHUHM - TIPH TOCTYIUIEHMH Ha paboTy, TpeOyolLlylo CrelHatbHBIX 3HAHUH WU
CreLMaTbHON IIOATOTOBKH;

e)cBuIeTeNnsCcTBO 0 npucBoennyd MHH (mpu ero Hanvumy y paGoTHHKA);
’K)3aKITFOYEHHE TI0 Pe3yILTaTaM IIPOXOXKACHHS MeIMLMHCKOTO OCMOTPA;

3) BOJHTENBCKOE YIOCTOBEpEHHE, €CIM ITO TPeOYeTCsS B CBA3H C BBINOJHEHHEM
TPYAOBOHM (QYHKIHH paGOTHHKA,

M) CIpaBKy, BblaHHyIo opranaMi MBJ[ Poccun, o Hanuumu (OTCYTCTBHH)
CyOMMOCTH M (WIH) (aKTa YroJOBHOIO IpecieZoBaHus JMGO O MpeKpameHHH
YTOJIOBHOTO  IpeClieIOBaHUsl 110 peabWIMTUPYIOIIMM  OCHOBaHHSAM  (IpH
MOCTYIJIEHHH Ha paboTy, k KoTopoii B cootBercTBuH ¢ TK P® wunm wHBIM
(enepanbHBIM 3aKOHOM He [IONMYCKAOTCS JIMIA, HMMEIONIHE WM HMEBIIHE
CYJUMOCTSH, NIOJIBEPratOIIHeCs HIIH IIOJIBEpraBIIAECH YTOJIOBHOMY
IIpECIIEJOBAHUIO).

25. B opmoxkyMmeHTRl M HHOODMAIMOHHBIE CHCTEMBI ydeTa MepcoHana
paboronaTenemM BHOCHTCS HH(MOPMALHUsI, COEP) aIas CleayrolIHe IepCOHANBHbIE
nNaHHble paboTHHKA:

a) obmue cBesienus (haMUIMs, UMS, OTYECTBO, JaTa POXKIEHHSA, MECTO POXKICHHS,
TpaXIaHCTBO, oOpa3oBaHue, NpodeccHs, cTax paboTel, COCTOSHHE B Opake,
[1aCIIOPTHBIE JaHHEIE),

0) cBeIeHHs O BOMHCKOM y4YeTe;

B) JaHHbIE O IIpHeMe Ha paboTy;

r) cBeIeHHA 00 aTTecTaluy;

1) CBE/IEHH: O NOBBIICHHH KBATM(DHKALIMH;

€) CBeZIeHHs O MPO(ECCHOHAIILHOM MEPENOIrOTOBKE;

) CBEIEHMs O Harpaziax (IIOOMIPEHHMSX ), TOYETHEIX 3BaHHUSIX,

3) cBeieHHs 00 OTIyCcKax;

M) CBE/IEHHS O COLMAIBHBIX MAPaHTHIX;

K) CBEJIEHHS] O MECTe JXHMTEeIbCTBa (0 MACTIOPTY U (paKTHYECKH) W O KOHTAKTHBIX
TenedoHax;

1) GHOMETpHYECKHE IePCOHANbHbIE JaHHbIe (GoTorpadi).

2.6. K noxymenTaM, conepikallliM I€pCOHANLHBIM JJaHHBIE PaGOTHHKA, OTHOCATCS
CIIeIyIOLIHe JOKYMEHTHI IEPCOHATBHOTO YY€eTa:

a) TPYJOBbIE JIOTOBOPEI ¥ JOTOJHUTENBHbIE COTTIAIIEHHS K HUM;

0) NOKyMEHTBI O IPOXOXKACHHH 06YYEHHS, CTAKUPOBKH, HCIIBITATENEHOIO CpOKa;
B) JOKYMEHTHl O TIOBBILUIEHMH KBATHGHKAUHH  (IIPOTOKOJEL, CIIpaBKH,
CBHJIETENILCTBA U T.1I.);



) JOKYMEHThI, CBS3aHHBIE C IIpUBJIEYEHHEM pabGOTHMKA K JHCIUILIMHAPHOM
OTBETCTBEHHOCTH (CITy’>K€OHBIE 3aIIMCKH, JOKJIaJHbIE, OOBICHHUTEBHEIE U IPOYHE);
J1) IOKyMEHThI O COCTaBe CeMbH PabOTHHKA, HEOOXOAMMBIE /IS MpeNOCTaBICHHUS
€My rapaHTHH, CBSI3aHHBIX C BBINOJTHEHHEM CEMEHHBIX 0053aHHOCTEH;

€) IOKYMEHTBI O COCTOSHHH 3IOPOBBs JeTell U JPYruX GIM3KMX POJCTBEHHHKOB,
KOI'/la C HAIHYHEM TaKMX JOKYMEHTOB CBS3aHO IPENOCTaBIeHHe PAOOTHUKY KaKHX
U060 rapaHTHH U KOMIIEHCAIHIA;

)K) JOKyMEHTBI, TMOATBEPXK/AIOIHe IPaBO HA IOMOIHHTEIbHBIC TapaHTHH U
KOMIIEHCAllHd  TI0  ONpeJeNleHHBIM  OCHOBAHHSAM, [Ipe1yCMOTPEHHBIM
3aKOHO1aTelIbcTBOM PD;

3) IOKYMEHTBI 0 6epeMeHHOCTH paboTHHKA U BO3pacTe JeTell 1 IpeaocTaBleH s
MarepH (OTIy, IPYyTHM POJICTBEHHHKAM) yCTAHOBIEHHBIX 3aKOHOM YCIIOBHIA Tpy/Ia,
rapaHTUX U KOMIIEHCAIlWii;

¥) JIMLEBOM CYET M HaUMeHOBaHHe GaHKa, Ha KOTOpBIH Iepeurciserca 3apaboTHas
11aTa;

K) HWHBIE JIOKyMEHTHl MEPCOHABHOTO y4eTa, OTHOCSIUMECS K MePCOHAIbLHBIM
JaHHBIM pabOTHHKA.

2.7.IlepcoHanbHble NaHHblE PabGOTHHKA COIEPIKATCS B CIEAYIOIMX TOKYMEHTaX:
a) MOKYMEHTBI, CONMPOBOXKIAOIHE MpoLece OGOPMIEHHS TPYAOBLIX OTHOIIEHHH
NpH NpHeMe Ha paboTy, nepeBo/ie, YBOJIbHEHHH;

0) MaTepHaIsl 10 aHKETHPOBAHHMIO, IIPOBEAEHUIO COOECEJOBAHMH ¢ KaHIUIATOM Ha
JNOJDKHOCTB;

B) NIOJVIMHHMKH ¥ KOITHH TIPUKA30B M PACOPSIKEHHIT 10 TIEPCOHATY;

I) IOKYMEHTEI, COJepXKalllie OCHOBAHHMS K MPUKa3y 110 JIAYHOMY COCTABY;

1) CrpaBOYHO-HH(MOPMAIMOHHbIE JAHHBIE 1O TIEPCOHANY (KapTOTEKH, YypPHAJE)
€) MOJJIMHHMKA M KONMH OTYETHBIX, AHAIMTHYECKHX M CIIPABOYHBEIX MaTepHAJIOB,
NIepelaBaeMbIX PYKOBOICTBY MPEANPUATHS M PYKOBOJHTENSAM CTPYKTYPHBIX
IIoJpa3faeiIeHUH;

JK) KONMH OTYETOB, HANpPaBISEMBIX B IOCYJapCTBEHHBIE OPraHBI CTATHCTHKH,
HaJIOrOBEIE HHCIIEKLIMU U JPYTHE YUPEXKICHHUS;

3) CIPaBKHM O JOX0JaxX QHU3MIECKOrO JIMIIA;

M) PEECTphl CBEJEHHH O HAYHCIEHHBIX M YIUTa4eHHBIX CTPAXOBBIX B3HOCAX HA
06s13aTeNbHOE TIEHCHOHHOE CTPaXxOBaHHWE M CTPAaXOBOM CTaXe 3aCTPAaXOBAHHBIX
JIALL;

K) pacyeThl IO HAYHCIEHHBIM M YIJIa4eHHBIM CTPAaXOBBIM B3HOCAM Ha
106pOBONBEHOE M 00f3aTeNbHOE MEIMIMHCKOE M COLHMATbHOE CTPAXOBAHME Ha
Cllyyad BPEMEHHOH HETPyJOCIOCOOHOCTH W B CBS3M € MATEPMHCTBOM H IO
00si3aTeNIbHOMY ~COLMATBHOMY CTPAaXOBAaHHIO OT HECYAaCTHBIX CIy4aeB Ha
NPOHM3BOJCTBE M MPOGECCHOHANBHEIX 3a0oNeBaHMil, a Takke IO pacxogaM Ha
BBIILJIATY CTPAaXOBOr'o obecreveHus;

J) PeeCTphl Ha OIUIaTy MEHCHOHHBIX B3HOCOB, y/EP)KaHHBIX M3 3apabOTHOMN IUIaTHI
COINaCHO 3asBJICHHIO M 3aKIIOYEHHBLIM JTHYHBIM JIOTOBOpAM HErocCyJapCTBEHHOIO
INeHCHOHHOr 0 obecnieuenus (HITO);

M)BEIOMOCTH Ha IIepeYHCIIeH e 3apabOTHOM ILIATHI;

H) CIIPaBKH 110 MeCTY TpeGOBaHHS;



0) IUIATEXHbIE MOPYYEHHS HA TIEPEUHCIIEHUs YAePXKaHUi U3 3apabOTHOM IIaThL.
3. IToany4yeHne NepcoHANBHbBIX AaHHBIX

3.1. IlepconansHble JaHHBIE PaOOTHHKA, IPEJOCTABIAIOTCS CAMUM PabOTHHUKOM.
3.2. Paborozmarens NOMKEH COOOIMTE PabOTHHKY, O LENAX, MPEANoIaraeMbIx
MCTOYHHKAX M CII0CO6axX MoNMyveHUs IepCOHANBHBIX AaHHEIX, a TAKKE O XapakTepe
NOJUIEXKAIIKUX MOTy4YEHHI0 IEePCOHANBHBIX [aHHBIX H IIOC/IEICTBUAX OTKa3a
paboTHHMKa, 1aTh MUCBMEHHOE COTJIACHE Ha UX IOyYeHHE.

3.3.PaboTHHK 0053aH NPeIOCTaBIATE pabOTOAATENO JOCTOBEPHYO HH(BOPMAIIHIO
0 cebe. PaboromaTens NpoBepsieT HOCTOBEPHOCTH CBEIEHHIA, cBepsAs JlaHHEIE,
NpeJCTaBIeHHBIE PaOOTHUKOM, C HMEIOIMMHCH y pabOTHHKA, JOKYMEHTAMH.
IIpencraBnenne paGOTHUKOM MOIJIOKHBIX JOKYMEHTOB HIIM JIOKHBIX CBEIEHMH
NpPH MOCTYIUICHHH Ha paboTy ABNAETCS OCHOBAaHHEM JUISl PACTOPXKEHHS TPYIOBOIO
ZOroBOpa.

3.4. Ecnu nepcoHanbHBIe JaHHbIe pabOTHHKA, BO3MOXKHO IIONYYHTH TOJBKO Y
TPEThEH CTOPOHBI, TO paboToaaTeb:

a) yBemomisfeT pabOTHHMKa He MO3[Hee 5 pabouux AHeH MO AaTHl 3ampoca o
NIOMy4YeHWH [aHHBIX Yy TPETbeH CTOPOHBI, COOOLIMB paGOTHHKY O IENdX,
NPeAnoaraéMblX HCTOYHUKAX U CIOC0o0axX MOTyYeHHUs MepCOHANBHBIX JaHHBIX, a
TaKXKe O XapakTepe MONIEKaIlMX [IONyYeHHIO IEePCOHANBHBIX JaHHBEIX H
IIOCNIEACTBHAX OTKa3a pabOTHHKA NaTh MHCBMEHHOE COIVIACHE HA UX MONYYEHHE;
6) nomydaet oT pabOTHHKA MHCEMEHHOE COTJIACHE;

B) IIPM TOJY4YEHHH COIVIACHs AENaeT 3alpoc M MOoJydaeT HEOOXOAUMEIe NaHHBIE.
3.5. Ilpy ¥3MEHEHHMH NEPCOHANBHBIX JAHHBIX PabOTHHK IOIDKEH MpeJOCTaBHThH
paboTomaremo B CpOK, He MpeBBIMAOMME |4 KaneHmapHBIX [JHEH, KOIMIO
AOKyMEHTa,  NOATBEPXKIAIOIIEN0  W3MEHEHHWE  IMEPCOHANBHBIX  JAHHBIX.
PaGoronatens MMeer IpaBo 3ampammBaTh Yy paGOTHHMKA JOTOJHHUTENBHbIE
CBEJICHHA M JOKYMEHTEI, IOATBEPXKJAIOIHE HX JOCTOBEPHOCTS.

3.6. CotpynHuk, ocymecTBIsIOmMiA cOOp HHOOPMALMM, NpH MOTyYEHHH
NEPCOHANBHBIX NAaHHBIX MM TNOJyYeHHH H3MEHEHHBIX MePCOHANBHBIX JaHHBIX
paboTHHKA IOJDKEH:

a) TpPOBEPHTH [OCTOBEPHOCTb CBEACHHH, CBepss MaHHBIE, TNpeNCTABICHHbIE
pabOTHHMKOM, C IMEIOIIUMHUCS y paGOTHHKA JOKYMEHTAMH;

6) cienaTh KOITMM NPeCTABIEHHEIX JOKYMEHTOB;

B) OAIIMTEH KOIMH JOKYMEHTOB B JIAYHOE JI€JI0 pabOTHHKE;

I) BHECTH COOTBETCTBYIOLIME H3MEHEHHUS B KaPOBbIE JOKYMEHTEL,

J) TpH HeoOXONUMOCTH MOArOTOBHTb M TOMIKCATh COOTBETCTBYIOLIHE
JAOKYMEHTBI, B KOTOPBIX OTPa3UTh COOTBETCTBYIOIIME H3MEHEHHS.

3.7. Bce [OKyMeHTBI, MNOCTyNalI¥e B JHMYHOE [el0, MOJIIHBAIOTCA
(CKpeIIsIOTCs ), ¥ PacToNaraloTCs B XpOHOIOTHYECKOM MOPSIZIKE.

3.8. JluyHoe nemo BeleTcs HA MPOTSIKEHMH BCeif TPYLOBOH JEATENLHOCTH
paboTHyKa. Vi3MeHeHus, BHOCHMbIE B JIMYHOE JIEJI0, JOMKHBI GBITh MOATBEPIKIEHb
COOTBETCTBYIOLIMMH IOKYMEHTAMH.



3.9. Uudopmanus, comepxkalias IepcoHATbHBIE JaHHbIE pabOTHUKA, BHOCHTCS B
0asy MaHHBIX II0 Y4YeTy [epcoHalla AaBTOMATH3HPOBAaHHOW CHCTEMBI M
yHuGHuLIHpoBaHHYIO GopMy T-2 «JInuHas KapTouKka pabOTHHKA»

4. O6paboTka u Nepeaaya NepPCOHANLHLIX JaHHBIX

4.1. O6mue TpeGoBaHMA NpH 00pabOTKe MEPCOHANBHBIX JAHHBIX PabOTHHKA H
rapaHTHH MX 3allUTHI onpenaeneHsl cratheii 86 TK PO.

4.2, OOpaboTka NEpCOHaNBHBIX JaHHBIX pPabOTHHKA, OCYIIECTBISETCS
UCKIFOYUTENBHO B LeniX obecnedeHHs COONIONEHHMS 3aKOHOB M HHBIX
HOPMaTHUBHBIX TPABOBBIX aKTOB, COJAEHCTBHSA pabOTHHKAM B TPYAOYCTPOMCTBE,
00yuyeHMM M TPOGECCHOHANBHOM pocTe, obecrnedeHHs NTHYHOH 6e30macHOCTH
pabOTHHUKOB, KOHTpPONA KONMYECTBA M KadyecTBa BHIMONHAEMOM paboTel U
obecnedeHns COXPAaHHOCTH JIMYHOTO HMYIIECTBA.

4.3. IlepcoHanbHble JaHHBIE PabOTHHKOB MOTYT OBITh TONYYEHEI, IPOXOIHUTH
HanbHeHIyro obpaboTKy M IepefaBaTbCsi Ha XpaHEHHE, KaKk Ha OyMaKHBIX
HOCUTENSIX, TaK H B 3JIEKTPOHHOM BHJE ([IOCPEIACTBOM HH(MOPMAIHOHHOM
CHCTEMBEI).

4.4. B uensix 06paboTKH NMEPCOHANBHBIX JaHHBIX paboToaaTens 0613aH MOMyIHTh
cornacue paboTHHKa Ha 06pabOTKy ero mepcoHAIBHBIX JAaHHBIX B IMHCHMEHHOM
BUJE.

4.5. Ilpu mepemade NepcoHANbHBIX NaHHBIX paboTHHKA, paboToaaTensb NOIKEH
cobmonaTh cieyoue TpeboOBaHus:

a) He coobmaTe TNepcoHalbHble JaHHBIE pabOTHHKA, TpeThel CcTopoHe 6e3
IIMCBMEHHOTO CcOorjnacus paboTHHKa, 3a MCKIIOYEHHEM Cly4aeB, KOIJa 3TO
HEOOXOMMO B LIEJIAX NPEAYNPEeKACHHUS YIPO3bI JKU3HH U 30POBBIO pabOTHHKA, a
TaK)Xe B IPYIMX CIy4asx, yCTaHOBJIEHHBIX 3aKOHOAATeILCTBOM Pd;

0) He coobmaTh NepcoHalbHbIe JaHHbIE pabOTHHKA, B KOMMEPYECKHX LeNsX 6e3
€ro MUCEMEHHOTO COTJIACHS,

B) IpeAYNpenuTh paGOTHHKOB, OCYLIECTBISIOMUX c6op, 06paboTKy, XpaHEeHHE U
nepenady MNepCOHANBHBIX MaHHBIX O TOM, 4YTO O3TH JaHHbIE MOTYT OBITh
HCIIOIb30BAHBI JIUIIG B [ENAX, 1)1 KOTOPBEIX OHH COOOINEHE!, H Tpe6oBaTh OT 3THX
JML INOATBEPXKAEHHA TOrO, YTO 3TO MpaBHIO cobiropeHo. Jluma, mosyyaroniye
nepcoHallbHblE NaHHbIE pabOTHHKA, 00s3aHEI COOMONAAaTE KOH(MHIEHIIMAIBHOCT;
) paspemiath JOCTYyNl K MEPCOHAIBHBIM IaHHBEIM TONBKO TeM paGOTHHKaM,
KOTOpbI€ HMEIOT IIPaBO OCYIIECTBIATh cOOp, 0O6paboTKy, XpaHeHHe W Mepenady
NEPCOHANBHBIX JAHHBIX, TIPH 3TOM JaHHble PAOOTHHUKH JODKHBI MMETH IIPaBO
TI0JTy9aTh TOJBKO Te NEPCOHAbHBEIE NaHHBIE PabOTHHKA, KOTOPEIE HEOOXOIUMBI
JJIS BBIIIOJTHEHHMS] KOHKPETHBIX QYHKIIHH;

A) He 3ampaluBaTeh WH(QOPMALMIO O COCTOSHHH 370pOBbS pabOTHHKA, 3a
HCKIIOYCHHUEM TeX CBEJCHHH, KOTOPBIE OTHOCATCS K BOMPOCY O BO3MOKHOCTH
BBITIOJIHEHHS PaOOTHUKOM TPYI0BOM (PyHKIMHY;

€) nepeaBaTh epCoHaNbHbIe JaHHbIE PAGOTHUKA MPEICTABUTENSIM PaGOTHHKOB B
nopsizike, ycraHoBneHHOM TK P®, u orpaHu4mBaTe 3Ty MHGOPMALHIO TOIBKO



TEMH [E€PCOHAJBHBIMHM [aHHBIMH paboOTHHKA, KOTOpble HEeOOXOMMMBI st
BBINOJIHEHHS YKa3aHHBIMH MIPEJICTABUTENSAMHE UX (QYHKITHIA.

S. XpaHeHHe H 3aIHTA NEPCOHAIBHBIX JaHHBIX

5.1. Bce onepauuu no odbopmieHHIO, (GOPMHUPOBAHUIO, BEINCHHIO H XPaHEHHIO
HHGOpMallUH, CoAepXKamleld IepCOHANbHBIE [OaHHBIE, MOJDKHBI BBIOJHATHCS
TOJBKO TeMH pabOTHHKaMM, KOTOpBIE OCYIIECTBISIOT [aHHyl paboTy B
COOTBETCTBHM CO CBOMMH OOS3aHHOCTSMH, 3a(pMKCHDOBaHHBIMH B HX
JOJDKHOCTHBIX HHCTPYKIIHAX.

5.2. JlomycK K IEepCOHANbHBIM JaHHBIM pPab0OTHHKA paspelieH I0KHOCTHBIM
JIMLaM, KOTOPBIM II€PCOHAJbHBIE J[aHHble HEOOXOAMMBI JJIsi  BBIIOJTHEHHS
KOHKPETHBIX TPYAOBBIX GyHKIMHA. CHOHCOK JIHL, MMEIOLIMX MpaBo AOCTyNa K
NEPCOHAIBHBIM JaHHBIM pabOTHHKOB H MMEIOIIMM TMpaBo Ha 00paboTKy
IIEPCOHANIBHBIX JaHHBIX paOOTHHKOB, YTBEPKAACTCA JUPEKTOPOM.

5.3. PaboTHuku Komnemxa, ocymiecTBisiomue cGop, 006paboTKy, XpaHEeHHE H
nepenady IEpCOHANBHBIX MAaHHBIX, OO0A3aHBl O3HAKOMUTHCA C HACTOAIIUM
ITonoxenreM H moanMcare 00S3aTeNCTBO O HepasIJIalleHHH [ePCOHATBHBIX
JTAaHHBIX PaOOTHHKOB.

5.4. OO6s3aTenbCTBO O HepasrNIAllleHHH IIePCOHANBHEIX JAHHBIX DPaGOTHHKOB
ohopmisercs B IHCBMEHHOH (opMe 3a MOAMKCHI0 PabGOTHHKA KOJIEIKa H
SIBIIIETCS  JIOTIOJITHEHHEM K TPYJOBOMY IOTOBOPY, 3aKIIOYEHHOMY MEXKIY
paboTHHMKOM U paboTomaTerneM.

5.5.IlepconaneHele JaHHBIE IO MHCBMEHHOMY 3alpOCy MOTYT IIPEACTaBIATECH B
OpraHbl roCy/1apCTBEHHOM BIIaCTH: HAJIOrOBbI€ WHCIIEKIIMH, IIPABOOXPAHUTEIbHEIE
oprassl, opraHel OesomacHocTH, cyasl, MYC, denepanbHyl0 MHIPalHOHHYIO
Ciy0y, OpraHbl CTaTHCTUKH, BOEHKOMATBI, OpPraHbl COLMAIBLHOIO CTPaXOBaHHS,
TIEHCHOHHBIE (P)OH/IbI, MyHUIIMNIA/ILHEIE OPTaHbl BIACTH M T.]I.

5.6.Ilepenaga wHpopManum, cojepkamiell CBeEHHS O NEPCOHATBHBIX JAHHBIX
pabOTHHKOB KOmlemka 1O TelnedoHy, (akcy, 3JEeKTPOHHOH mouTe, Ha
SNIEKTPOHHBIX M OyMaKHBIX HOCHTENSX Oe3 MHUCBMEHHOro coriacus paGoTHHKA
3ampemaeTcs, KpoMe TMpeJocTaBieHuss WHGOPMAllMM B COOTBETCTBHH C
3aKOHOJATeNbcTBOM PD,

5.7.0TBeTBl Ha MHCHMEHHBIE 3aNPOCH APYTMX OPraHM3alMM M YUpeXIeHHH B
opefenax HMX KOMIETEHIIMM M Ipe[OCTaBIeHHBIX ITOJIHOMOYMH [aloTcsi B
NHUCBMEHHOM (opMe Ha G1aHKe KOJUIEDKA ¥ B TOM 06beMe, KOTOPHIi TT03BOAET He
pasriamars H3JHIIHEA 00BeM NepCOHATBHEIX CBEAEHHH 0 pabOTHHKAX KOIIEIKa.
5.8. XpaHeHHe IIepCOHANBHBIX JaHHBIX paGOTHMKOB OCYILECTBISETCS Ha
3NIEKTPOHHBIX HOCHUTENIAX, & Takke B OyMaXKHOM BapHaHTe.

5.9.JIOKyMeHTEI, Conepallhe MEePCOHANbHBIE AaHHBIE, JODKHBI XPAHHTHCH B
NIOMEUIEHHAX MOApa3JeleHHH, OTBETCTBEHHBIX 3a BeleHHEe W XpaHEeHHe TaKHX
JOKYMEHTOB.

5.10.BxonHble nBepH MOMEIIEHHH, B KOTOPBIX XPaHSATCS NEPCOHATBHBIE JAHHBIE
pabOTHHKOB OGOPYIYIOTCS 3aMKaMH, IapaHTHPYIOIIMMH HaIeKHOE 3aKpBITHE
NIOMELIECHHI BO BHepabouee BpeMs.



5.11.JokyMeHTBI, coaep:Kallie MepcOoHabHbIe NaHHBIE, MOJeXKallhe Iepenaye
Ui XpaHeHHS B apXWB, (HOPMHPYIOTCS B Jena IMOCTOSHHOIO W BPEMEHHOI'O
XpaHEeHUs U [epefjaloTcs Ha XpaHeHue B apXuB Koiuiepka. Jlo MoMeHTa nepenadu
JOKYMEHTHI XpaHsTCs B MOJpa3/ieNieHusIX He Oomee Tpex JeT.

6. YHHYTOKEHHe NePCOHATbHBIX JaHHBIX

6.1. JlokyMeHTBI, coepallie NEPCOHAIBHBIE NaHHBIE, MOMJIEKAT XPAaHCHHIO H
YHHUYTOXXEHHIO B MOPAJIKE, IPEIyCMOTPEHHOM apXUBHBIM 3aKoHOAaTenbcTBOM PO.
6.2.IlepcoHaibHble  OaHHBIE paOOTHUKOB, TOJIEKAT YHHYTOXKEHHIO IO
OOCTHDKEHHH ILejied o00paboTKM WM B Cioy4ae yTparbl HeoOXOOUMOCTH B
JOCTHIXKEHHH TaKHX IIeJIeH.

7. IIpaBa paGoTHHKa N0 o0ecne4eHHIO 3aIIHTHI CBOHX NEPCOHAIBHBIX
AaHHBIX

7.1.PabGoTHHKH UMEIOT IIPaBO Ha:

a) MOJIHYyI0 MH(GOPMALMI0 O CBOMX IIEPCOHATBHBIX AaHHBIX M 00paboTke 3THX
JaHHBIX;

6) cBoOOAHBIN OecriaTHBIA OOCTYN K CBOMM II€PCOHAIBHBIM JIaHHBIM, BKIIIOYas
IpaBO Ha MOTy4eHHe KOMHUH Mmo6oH 3amucy, coaepikalleil epcoHalbHbIe JaHHbBIE
paboTHHKA, 3a HCKIIOYEHHEM CIIydaeB, MPeAyCMOTPEHHBIX 3aKOHOAATEIhCTBOM
PO;

B) OIlpeielieHHe CBOMX MpeACTaBUTENed AN 3alIMThHl CBOMX IIE€PCOHAIBHBIX
JIaHHEIX;

r) TpeGoBaHHe OO0 MCKIIOYEHHWH WIH HMCIPABIEHHH HEBEPHBIX WM HEIMOJHBIX
NepCOHAIBHBIX MJAaHHBIX, a TakkKe MOaHHBIX, OOpaboTaHHBIX C HapylIeHHEM
3aKoHOJaTeNnbcTBa PO,

n) TpeboBaHue 00 M3BeleHHH paboTojaTelleM BCeX JIMIl, KOTOPHIM paHee ObLIH
cO0OILEHBI HEBEPHBIE WITH HETIOJHBIE TIepCOHAIBHEIE JaHHBIE paboTHHKA, 000 Bcex
NPOU3BEJICHHBIX B HUX UCKITIOUEHUSX, UCTIPABIEHUIX WU IOTIOTHEHHUSX

e) obxamoBaHHe B CyA THOOBIX HEMPaBOMEPHBIX NEWCTBHM WM Oe3neHCTBHS
paboTtonarens npu 0OpaboOTKe U 3aIUTE €ro MEPCOHATBHBIX JaHHbIX.

8. O0s13aHHOCTH H OTBETCTBEHHOCTH paGoToaaTe sl 32 HapyIIEeHHEe HOPM,
peryJHpylomHux 06paboTKy H 3alIHTY NepPCOHATbHBIX TaHHBIX

8.1.JIuua, BUHOBHEIE B HapyIIEHWH HOPM, PEryJIHpPYIOLIUX M0Iy4eHne, 00paboTKy,
XpaHeHHWe, Iiepefnadyy W 3allUTy I[EepCOHAIbHBIX [JaHHBIX pPabOTHHKA, HECYT
JUCLIMIIMHAPHYIO, MaTepHallbHYIO, aJMUHHUCTPAaTUBHYI0 MIIM YTOJIOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBHH C 3aKOHOAATENLCTBOM PD.

8.2.IlpencTaBneHne paGOTHHKOM IOUIOKHBIX JTOKYMEHTOB SIBISE€TCS OCHOBAaHHEM
AJis BEIHECEHHUS TUCLUIUIMHAPHBIX B3bICKAHUH BILIOTH 10 YBOJIBHEHHS.



[Tpunoxenue Nel

Corsacue paboTHHKA Ha 00paboTKY NePCOHATBHBIX JaAHHBIX

A, , T[AaclmopTHBIE  JaHHBIE:
, 3aperHcTPHPOBAHHBIH
(as) mno azipecy: B

COOTBETCTBHH €O cTaThel 9 DenepanbHoro 3akoHa ot 27 miong 2006 roga N 152-@3 "O nepcoHaTBHBIX
NaHHBIX" a0 COIJIaCHErocy/lapCTBEHHOMY aBTOHOMHOMY MpOGeCCHOHAIBHOMY 00pa3oBaTebHOMY
yupexaeHuoCTepIHTaMakCKHi  Koule/k (DH3HYecKOM KynsTyphl, ynpasneHus u cepsuca (TATIOY
CK®KVYuC). Anmpec: (453124, Pecnybnmka Bamkoprocran, r. Crepinuramak, yi. Cagosas, 20, Ha
obpaboTky MOHX NIePCOHAIBHBIX JaHHbIX

C LECIBKO

Hactosmee cornacue npenoctaBnsfeTcs Ha OCYHIECTBIEHHE JIOOBIX NEHCTBHI B OTHOIIEHHH
MOHMX TMEPCOHANBHBIX MaHHBIX, BKIO4Yas (6e3 orpaHuueHus) c6op, cHCTeMaTHM3alWIO, HAKOIUICHHE,
XpaHeHHe, yTouHeHHe (0OHOBNEHHe, W3MEHEHHE), HCIOIb30BaHHWE, PACMpOCTpaHeHHe (B TOM YHCIe
nepenady), obesnuuuBaHue, OIOKMPOBAHWE M YHHYTOXKCHHE, Ha ABTOMATH3HPOBAHHYIO, a Takke 0e3
MCIIONB30BAHMS CPENCTB aBTOMATH3allMi 00pabOTKy MOMX MEpPCOHAIbHBIX NAaHHBIX WIIH CMEIIaHHYIO
00paboTKy NepcoOHAIBHBIX AaHHBIX, 2 HMEHHO COBEpINEeHHe JeHCTBHM, MPETyCMOTPEHHBIX MyHKTOM 3
4acTH repeod ctaThu 3 @enepansHoro 3akoHa ot 27 mrons 2006 roga N 152-@3 "O nepcoHaIbHBIX
JaHHBIX", CO CBEJEHMAMH O (pakTaX, COOBITHSX W OOCTOATENBCTBAX MOEH JKH3HM, NPENCTABICHHBIX B
I'ATIOY «CrepnuTramMakckuii KOUIEDK (DH3HUECKOM KyJNbTYphI, yTpaBieHHs W cepsuca». Hacrosmee
corjacHe JeHCTBYET CO JIHA €r0 MOANMCAHMSA JI0 JHA OT3BIBa B MACEMEHHOH dopMe.

/ /
(moammcs) DHO

« » 20 1




[Tpunoxenue No2

OBA3ATEJLBCTBO
0 HepasrialleHHH WHPOpMaIIMH, CoiepXKallel NepCoOHaIbHbIE JaHHbIE

A,

(baMumms, HMA, OTYECTBO)
UCHOJIHAIOIIMH (-as1) JOJKHOCTHBIE 00S3aHHOCTH M0 3aMeLIAN0IIEH JODKHOCTH

(IOIDKHOCTB)

(HaHMEHOBaHHE CTPYKTYPHOTO TO/IPa3/IeeHN:s )

npeaynpex/eH (-a) 0 TOM, YTO Ha MEepHO[ HCIIOIHEeHHs NOJDKHOCTHBIX 00f3aHHOCTeH B COOTBETCTBHH C
JOJDKHOCTHOM MHCTpPYKUHeH MHe OyAeT TmpenocTaBieH IOMycK K WHGOpMAIMK, comepKamei
nepcoHabHble NJaHHble. HacTosumM 1o6poBoabHO NpHHUMAaKO Ha ce0s 00g3aTenbeTRa:

1. He nepenasath M He pasrjaliaTh TPETBHM JIMLAM HHGOOPMAILMIO, COZIEPIKAIIyIO IepCOHaIbHBIE
JA4aHHBIC, KOTOpas MHE OOBEpcHa (6)’,[[8‘1" ,uosepeﬂa) MM CTAHET HM3BECTHOM B CBA3H C HCIIOJIHEHHEM
JIOJKHOCTHBIX 0093aHHOCTEH.

2. B ciyyae MOMBITKH TPETHHX JIHII MONYYMTH OT MEHS MH(OPMALMIO, COAEPKALILYI0 NEPCOHANIbHBIE
JlaHHBIE, CO00IIATh HETIOCPEICTBEHHOMY PYKOBOJHUTEITIO.

3. He ucnonb3oBate HHGOpPMAIHIO, COAEPKALTYIO TIEPCOHANIBHBIE IAHHBIE, C LGB0 MOYYeHHS BBITObL.
4. BeimonHATe TpeGOBaHHS HOPMATHBHBIX ITPABOBBIX AKTOB, PErJIAMEHTHUPYIOUIMX BOMPOCHI 3all[HTHI
NePCOHAIbHBIX JaHHBIX.

5. Tlocne mpekpallleHMs MpaBa Ha JOMycK K MHGOpMALMH, coaepiallel MepcoHaIbHble JaHHbIE, He
pasriamiaTe M He TiepelaBaTh TPETBMM JIMIAM H3BECTHYIO MHE HHGQOPMAIHIO, COAEpPXallylo
MePCOHAITBHBIE JIAHHBIE.

51 npenynpexaeH (-a) 0 TOM, 4TO B CTyyae HapyIIeHHs JaHHOro obs3arenbcTBa Oymy mpHBiedeH (-a) K
OTBETCTBEHHOCTH B COOTBETCTBHUH C ACHCTBYIOIIMM 3aKoHoaaTelbecTBOM Poccuiickoi @enepaliuy.

C IlpaBuinamu 06paboTKH MEPCOHANBHEIX JAHHBIX 03HAKOMIIEH (-2).

«__» 20 r. ( )
(rmoamHck) (pacumdpoBka)
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