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1. O0mmue mo10KeHus

1.1. AIMHMHHCTpaTUBHO-XO34WCTBeHHass 4acTh (manee — AXY) sBiusercs
CaMOCTOSITEIbHBIM CTPYKTYpPHbIM [oJpasielieHueM rocy1apCTBEHHOIO
aBTOHOMHOTO po(ecCHOHATBHOTO 00pa3oBaTebHOrO YUpeKACHUA
CrepnuTaMakCKui KoK (H3HUECKOM KyJNbTYpBI, YIPABIEHHS M CepBHCa
(manee — Komemx) M OCYILECTBIISIET CBOK JESTENBHOCTh BO B3aUMOJEHCTBHHU C
JIPYTUMU CTPYKTYPHBIMHU ITOJIpasae/leHHIMH.

1.2. AXY ocylecTBisieT aIMUHHCTPATUBHO-XO3SMCTBEHHOE ObecreueHune
nesrensHOCcTH Konemxka.

1.3. B cBoeit pesarensHocth AXY pyKOBOJCTBYETCS AeHCTBYIOIIHUM
3aKOHOAATENLCTBOM, HOPMATUBHO-IIPAaBOBBIMH aKTaMM ¥ METOAMYECKHMH
MaTepHalaMH II0 XO34HCTBEHHOMY OOCIY)KUBaHHIO, HOPMaMH K IIPaBUIAMH
COZIepKaHMs, SKCIUTyaTallud M PEMOHTa 3/IaHUM, TeXHUYECKOro o0O0pyIOBaHHS,
HOpMaTUBHBIMU JOKYMEeHTaMH 1o co0moieHII0 CaHUTapHO-
IIPOTUBOIIMUAEMHAYECKOTO PEXUMA, TIPOTHUBOIIOKAPHON OE30IIaCHOCTH M TEeXHUKU
0€30I1aCHOCTH, OPraHU3aLMOHHO-PACTIOPAAMTEHBIMU JoOKyMeHTaMu Kostemka u
HaCTOSAIIHUM ITOJIOKEHHUEM.

1.4. [earensrocte AXY oCyIIecTBIse€TCss Ha OCHOBE TEKYIIEIO M
NEePCIeKTUBHOIO MJIaHUPOBaHKsA, COYETaHUs €JHMHOHAYANNSA B PEUICHUH BOIPOCOB
CIy)KeOHOM  IeATeTBHOCTM M  KOJUIETHAJbHOCTH IIPH HMX  OOCYKIEHUH,
HCpCOH&J’IBHOﬁ OTBETCTBEHHOCTH p360THHKOB 3a HaAjle)kallnee HMCIIQJITHEHUue
BO3JIOXKEHHBIX HAa HHUX JOJDKHOCTHBIX OOSI3aHHOCTEH M OTAENBHBIX MOPYyYEHHMH
3aBeayromero oraenom no AXY.

1.5. AXY noxuussercs nupektopy Komnemxka.

2. OcHOBHBIE 3a0a4H

2.1. AIMHHHUCTPaTHUBHO-XO3SAHCTBEHHOe ofecrneueHue JeSTeIbHOCTH
Komnemxa:

- TEXHUYECKOe O0CITy)KMBaHHE 31aHui, TOMEIIeHUH, 000Py10BAHNS;

- TUIAaHMpOBaHWE, OpraHM3all¥isl M KOHTPOJIb [POBEAEHHS HX TEKYIIUX MU
KallUTaIbHBIX PEMOHTOB;

- cHabxeHue MeOenblo, XO3SHUCTBEHHBIM WHBEHTApeM, CpeACTBAMU
MEXaHU3alU{ HH)XEHEPHOI'O 1 YIIPaBIEHYECKOTO TPYAa;

- OpraHU3alKsl TPAHCIIOPTHOTO obecreyeHus.

2.2.  OpraHu3alliOHHO-METONMYECKOE  PYKOBOACTBO M  KOHTPOIb
ACATENBHOCTH  CTPYKTYPHBIX  mozapasneneHuii  Komnemxa mo  Bompocam
X03AHCTBEHHOIO 00CIy)XMBAHKS, PALIMOHAIBHOTO HCIIOIb30BaHHS MaTepHaTbHBIX
¥ QHUHAHCOBBIX PECYPCOB, COXpaHHOCTH coOcTBeHHOCTH Kosnemka.

2.3. IloaroroBKa M TpeICTAaBIEHHE AUPEKTOPY HH(DOPMALMOHHO-
AHAJIMTHYECKUX  MaTepHAIOB O COCTOAHMM M  IepPCHEeKTHBAX pPa3BUTHS
XO3HCTBEHHOro  ofecmedenus  fmesitensHoctH  Komemka,  paspaborka
NIPEJIIOKEHUM 110 coBepIeHcTBOBaHMIO AXY.



2.4. CoBeplIEHCTBOBaHHE M BHEOPEHHE HOBBIX METOIOB OpraHu3aluu
paboThl, B TOM 4YMCiIe Ha OCHOBE MCIIONB30BaHMs COBPEMEHHBIX MH(POPMALIMOHHEIX
TEXHOJIOTHH.

2.5. YuacTHe B NOATOTOBKE U HCIOJIHEHHH YIIPABIEHYECKHX pelleHHH
pykoBonctBa Koyulemxka mo BompocaM — aIMHHHCTPATHBHO-XO3SHCTBEHHOT'O
obecniedenus nestenbHocTy Komnemxa.

2.6. KoHTpone B mpenmenax cBoell KOMIIETEHIIMM 3a COOMIOJEHHEM
CAaHMTApPHO-IIPOTHBOSIHKAEMHYECKOIO  peXMMa, IIpaBUl  MPOTUBOIOMKAPHOMH
Oe30IacHOCTH, HOPM TEXHHUKH O€30MacHOCTH, CBOEBPEMEHHOE IIPUHSATHE
HEOOXOIMMBIX MEp IIPH BhISABIEHUM (HAKTOB UX HAPYILIEHHUS.

2.7. Benenue mpeaycMOTpeHHOH NeHCTBYIOIMME HOPMaTHBHO-IIPABOBBIMU
aKTaM¥ COOTBETCTBYIOLIEH MOKYMEHTALlUH, IpPeIOCTaBIeHHE B YCTaHOBJIEHHEBIE
CPOKM CTaTUCTUYECKOH U MHOM nHbopMauuu o aestenbHocTd AXY.

2.8. PelieHue UHBIX 3a/1a4 B COOTBETCTBUH ¢ Leasmu Konemxka.

3. ODyHKUHH

3.1. IlnamupoBaHWe, OpraHusalus M KOHTPOJIb aAJAMHHHUCTPATHBHO-
Xo3gicTBeHHOTO ofecrieueHus aesrensHocTH Komnemxka.

3.2. XosgiicTBeHHOe OOCTy)XHBaHHE U OO€ECHeYeHHe HaIIeKalero
COCTOSHHMST B COOTBETCTBMM C IIpaBWJIaMM X HOpPMaMU NPOM3BOJCTBEHHOMU
CaHUTApUH M IIPOTHBOIIOKAPHOM 3alUUTHl 3[aHUM U IOMEIIEHUN, B KOTOPBIX
pacroioKeHbl noapasaenenus Kojenka, KOHTpOJIb UCIIPaBHOCTH 000pyIOBaHUS
(ocBelIeHuUs], CUCTEM OTOIICHUSI, BEHTH/IALMK U JIp.).

3.3. YuacTHe B WMHBEHTapH3alWHU 3[aHHH, TOMELIeHWH, 060pya0BaHHUS B
LeJISAX KOHTPOJIS MX COXPAHHOCTH U TEXHHUYECKOTO COCTOSHHUS.

3.4. IlnanupoBaHue TEKYIUX U KAUTAIBHEIX PEMOHTOB OCHOBHBIX (POHIOB
(3maHuii, cucTeM BONOCHAOXEHHS, BO3LYXOIPOBOIOB U APYTUX COOPYKEHUH),
COCTaBJIEHAE CMET XO3SIMCTBEHHBIX PACXOI0B.

3.5. PeMOHT mnoMemieHu#, KOHTPOJb KAyecTBa BHIOJHEHHS PEMOHTHBIX
pabor.

3.6. Obecneuenne monpasnenennit Komnemka Mmebenbio, X037iCTBEHHBIM
MHBEHTApeM, CPeICTBAMU MEXaHH3allMH HH)XEHEPHOI'O U YIIPaBICHYECKOro TpyIa,
KOHTPO/Ib MX PAalMOHAIBHOIO HCIOJb30BAHUA, COXPAHHOCTH, MPOBEICHHUS
CBOEBPEMEHHOTO PEMOHTA.

3.7. OpopmrieHre HEOOXOIUMBIX TOKYMEHTOB IS 3aKJIIOUEHHs JOTOBOPOB
Ha MpoBe/ieHre padoT ¥ OKa3aHUe YCIIyT CTOPOHHUMU OpPraHU3alUsIMU.

3.8. llomyuenme ™ XpaHeHHMe KaHLENAPCKHX IPUHALIEKHOCTE,
XO3SMCTBEHHBIX MaTepuasoB, OGOpyHOBaHHs, WHBEHTAaps, obecredeHHe HMH
CTPYKTYpPHBIX noapasaenenuii Koienka, yder ux pacxodoBaHWs M COCTaBIEHUE
YCTAHOBJIEHHOU OTYETHOCTH.

3.9. KOHTpOJIb palMoOHATEHOTO PACXOJOBaHUs MAaTEpPHaIoB ¥ (HHAHCOBBIX
CPEJIICTB, BBIAEIAEMBIX IIJIS XO3SUCTBEHHBIX LieJIei.

3.10. BnaroycTpo#cTBO, O3eneHeHHe, yGOpKa TepPPUTOPUH, MpPa3JHUYHOE
XyIOXECTBEeHHOE 0opMIIeHUE (HacaIoB 3MaHUM U IIPOXOIHBIX.



3.11.  XossiictBeHHOe  OOCTy)XHMBaHHE  TPOBOAMMEBIX  COBELIAHMIA,
KOH(EPEHILMH, CEMUHAPOB U APYTHX MEPOIIPHATHIA.

3.12. Opranusanus TpaHCIIOPTHOIO obecredeHns AesTenbHocTH Komnemka.

3.13. B cOOTBeTCTBMM C MAEHCTBYIOLUIMMHA MpAaBHIAMH M HOPMATHBAMHU
OpraHM3alMs 3KCIUTyaTalldd M CBOEBPEMEHHOI'O PEMOHTAa TEXHHYECKOro
00opynOBaHUs (IIEKTPUYECKHX CeTel, CHCTeM OTOILICHHMs, BEHTHIALMH M T.1.),
OecnepeboiiHoe obecrieuenre 30aHui U MoMemmenuit Komremka 3JIeKTPO3HEPrUei,
TEIUIOM, BOJIOM, KOHTPOJIb UX PAllMOHAIBHOTO PACXO0I0BAHMS.

3.14. Opranuzanus ¥ KOHTPOIb AESTEIbHOCTH CKIaI0B aIMHUHUCTPATHBHO-
XO035AMCTBEHHOH YacTH.

3.15. Tlposenenwe HHPOPMALMOHHO-PA3bACHUTENBHONH paboThl Cpeau
paboruukos Komremxa, HampasneHHONH Ha obecreuyeHHe COXPAaHHOCTH H
COIEpXaHMUd B HCIPAaBHOM COCTOSIHMM 3/aHUM, IOMEIIeHHH M HMYIIecTBa
Konnemka, 6epexHoe oTHOLIEHHE K 06OPYIOBAHUIO ¥ 3KOHOMHOE HCIIOJIb30BAHME
MaTe€pUalIbHBIX W DOHEPreTHYECKHX pPECYpCOB (DIEKTPOIHEPTHM, TeIia, BOJBbI,
KaHIEJIPCKUX NPUHAMICKHOCTEH, pACXOAHBIX MATEPHAIOB U T.JI.).

3.16. IlpoBemeHMe NPOTHBONOXAPHBIX M  NPOTUBOIIHAEMHYECKUX
MEpOIIPHUATHH.

3.17. OcymecTsnenue B mpejenax CBoeH KOMIIETEHIIMH MHBIX (YHKLUH B
COOTBETCTBHHM C LIEJISIMU U 3amauamu Komrepxka.

4. IlpaBa u o6s13aHHOCTH

4.1. AXY nmeert npaso:

- TonydaTh mnoctymarolue B Komlemx — AOKYMEHTHI MW HMHBIE
MHDOPMALIMOHHBIE MaTepHalsl IO CBOEMY MPODHII0 eSTeNbHOCTH  JJIsi
O3HAaKOMJIEHMsI, CHCTeMaTU3UPOBAHHOTO y4YeTa U UCIOJIb30BaHus B paboTe;

- 3ampamuBaTe W IOJy4aTh OT pykoBoautened Komnemxa U ero
CTPYKTYPHBIX MOApasieNeHni MHGOPMALMIO, HeOOXOAMMYIO IJis BBIIOJHEHUS
BO3JIO)KEHHBIX Ha Hee 3a1a4 U QyHKIHIA;

- OCYIIECTBIIATD B IIPE/ieNiaX CBOeH KOMIIETEHIIUY ITPOBEPKY U KOOPIHHALIUIO
ACATEIIBPHOCTH CTPYKTYPHBIX IOJpasfelieHuii 10 BONpOcaM aJMHUHHMCTPaTUBHO-
XO3SHCTBEHHOTO 00ECIIeIeH s, O Pe3y/IbTaTaX MPOBEPOK AOKJIAIbIBATE TUPEKTOPY
Konnemxka;

- BHOCUTB NPEJJIOKEHHUS 110 COBEPIIEHCTBOBAHMIO POPM M METO/I0B paGOTHI
AXY n Komnemka B mesnoMm;

- Y4acTBOBaTh B NOAOOpE U PAaccTaHOBKE KaJpOB IO CBOEMY MPODUITIO
NesITeNBHOCTH;

- BHOCHTb MpEUVIONKEHHS pYKOBOACTBY Komremka 1Mo MOBBILEHHIO
KBaTM(pUKALKM, OOLIPEHHIO ¥ HAJOKEHHUIO B3bICKAHMI Ha paboTHuKOB AXY u
APYrMX — CTPYKTYpHBIX mogapasienenudt Koanemka mno csoemy mpoduiio
HESTENEHOCTH;

- Y1acCTBOBaTh B COBEIAHUAX IIPH PACCMOTPEHUH BOIIPOCOB X039HCTBEHHOTO
obecneyenus nesrensHocT Komnemka.



5. OTBeTCTBEHHOCTD

5.1. 3aBenyroumit ornenom no AXY Hecer nepcoHaNBbHYIO OTBETCTBEHHOCTb
3a:

- BBIIOJIHEHHE BO3/10)KeHHBIX Ha AXY dyHKuui 1 3amay;

- opranusauuio AXY, cBoeBpeMeHHOe U KBATH(GUIHMPOBAHHOE BBINOIHEHUE
MPUKA30B, PacHOPsKEHUH, MOpYy4YeHHH IUpeKTOopa, AeHCTBYIOMIMX HOPMATHBHO-
IIPABOBBIX &KTOB 10 CBOEMY IIPODUIIIO JIeITeIEHOCTH;

- palMOHANBHOe M O(Q(EKTUBHOE HCIIOJIB30BAHWE MaTePUANBHBIX,
(HMHAHCOBBIX U KaJPOBEIX PECYPCOB;

- COCTOSHHE TpyIOBOW M MCIOJHUTENBCKOW JUCUMIUIMHEI B AXY,
BBITIOJTHEHHUE ee PabOTHUKaMM CBOMX (byHKUHOHATBEHBIX 00A3aHHOCTE;

- cobmrogenne pabotHukamu AXY mnpaBus BHYTPEHHEro paclopsjKa,
CaHUTAPHO-TIPOTUBOIIHAEMUYECKOIO PEXUMA, MPOTHBONOXKAPHON 6e30MmacHoCTH
U TEXHUKU 0€30IaCHOCTH;

- BEICHUE NOKYMEHTAlMH, [IPE1yCMOTPEHHON 1eHCTBYIOUIMMHI HOPMATUBHO
IIPaBOBBIMU IOKYMEHTaMMU;

- TpeIOoCTaBlIe€HWE B yCTAHOBIEHHOM  MOPSKE  JOCTOBEPHOI
CTaTHCTHYECKOH U HHOM HH(OpMaLHH 0 aesTeapHocT AXY;

- roToBHOCTE AXY K paboTe B yCIOBHSX Ype3BbIMAiHBIX CHTYALIHIA.

6. BzauMooTHOLIEeHHS H CBSH3H

6.1. [na BemonHeHus QyHKUME M peanusamuu npas, AXY
B3aHMOJICHCTBYET:

6.1.1. C mupexropom Komnemxka, 3amecrurensmu JIUPEKTOpa, CO BCEMU
noapasnenenusMu  Koiemka mo BompocaM IIAHMPOBAaHMS, OPraHHM3AUMH K
KOHTPOIS  aJMHUHUCTPATUBHO-XO3SIUCTBEHHOIO  oOOecCnedeHus  JIeSTElbHOCTH
Komnnemxka.

6.1.2. C  nupextropom Komnemxa, 3aMecTUTensMHU JUPEKTOpA,
NPOQCOIO3HBIM  OPraHoM, OyXranTepueil, CHELUATUCTOM [10 KajJpaMu 110
CIIEAYIOLUM BOIIPOCAM:

- ojopmIenre HeOGXOAMMBIX JJOKYMEHTOB [UIA 3aK/IHOUSHHS JIOrOBOPOB Ha
IpoBefeHre paboT U YCITyT CTOPOHHUMH OPTaHMU3aALAAMU;

- IPHOOpETEHHe MaTePUalIoB, U3eNuil, MeGey, CPEACTB MHAMBUIYAITBHOMN
3ALIHTBI, CPENICTB IPOTUBOTIOXAPHOM 0€30MaCHOCTH COTVIACHO HOPM M MPABHII 110
OXpaHe TpyJa ¥ IPaBUJI MPOTUBONOXKAPHOU GE30macHOCTH;

- OCYIIECTBICHUEC KOHTPOJS PALMOHAIBHOIO PACXOJOBAHUS MAaTEPHANIOB M
(HHAHCOBBIX CPECTB, BHIAEISAEMBIX LIS XO3SHCTBEHHbIX Henei;

7. Oprann3zauus pa6oTsl

7.1. CTpykTypy M WITaTHyI0 4ucieHHOCTh AXY YTBEPXKIaeT IUPEKTOp
Kounemxka.



7.2. B cocraB AXY Ha mnpasax CTPYKTYPHBIX NOAPAa3NeNeHUIl BXOIAT:
y4eOHbIi KopIryc, o6mmexurue, CIOPT3aJ, CKIal, CTOJIOBas.

7.3. Ilrateeii cocras AXY ONMPENEISIETCA IUTATHBIM paclUCaHUEM
Komnemxka.

7.4. Ilonoxenme o6 AXY yIBepXmaeTcs nupekropoM Kosemxa, a
pacrpenenieHne  OOs3aHHOCTEH — Mexy COTPYAHHKAaMH  [ojpas/eieHui
IIPOU3BOIUTCS 3aBEAYIOLIMM OTaeIoM mo AXY.
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